Offer letter to non-priority creditors 
(2) Send this letter to non-priority creditors once you have written a financial statement and are able to make an offer. We would suggest the holding letter is used initially, to prevent any further action or proceedings being taken in the meantime.

Name and address of creditor

Date

Dear Sir/Madam

Re: Account No……………

Name and address of account holder

Further to my letter dated [date], I am now able to make an offer to repay the above debt.

Or

I regret that I am unable to maintain my monthly payments at their current level because [repeat the reasons you used in your initial holding letter].

I’ve worked out I can only afford to pay [suggested amount], which I will try to increase at the earliest opportunity should my circumstances change. I enclose a copy of my financial statement which shows I cannot afford to pay more than this.
I look forward to hearing your decision regarding my offer. 

Yours faithfully

[Your name]
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